
PLAN CHECK PROCESS FLOW CHART

Developer to Schedule "1st 
Contact" Meeting with 

Engineering Department 

"1st Contact" Meeting
(1)  Developer to Submit:

(a)  Completed "Developer Information Sheet", Appendix B
(b)  Completed "Payment Bond", Appendix M
(c)  Completed "Faithful Performance Bond", Appendix L
(d)  Signed "Subdivision Improvement Agreement", Appendix I

(2)  Review Standard Specs & Dwgs and Procedures
(3)  Schedule 1st plan check submittal

Prior to Plan Check of Improvement Plans:
(1)  Developer Submits "Application to Subdivide" to Planning Department.
(2)  Council Approves Tentative Map
(3)  "Conditions of Approval" drafted
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(3)  Schedule 1st plan check submittal

Prior to 1st Plan Check Submittal:
(1)  Council Approves Final Map.
(2)  City executes Subdivision Improvement Agreement

1st Plan Check
Submit for City Review:

(1)  Rough Grading Plan (5 copies)
(2)  PM10 Plan (2 copies)
(3)  Conditions of Approval (1 copy)
(4)  Hydrology Study (2 copies)
(5)  Soils Report - 2 Copies (not more than 1 yr old)
(6)  Plan Check Fee

City Review and Comments Returned
(see Plan Check Checklist, 
Appendix E)

2nd Plan Check
Submit for City Review:

(1)  Corrected Rough Grading Plans (5 copies)
(2)  1st Plan Check Comments
(3)  Street Plans (5 copies)
(4)  Storm Drain Plans (5 copies)
(5)  Hydraulic Design Calculations (2 copies)
(6)  Water Plans (5 copies)
(7)  Sewer Plans (5 copies)
(8)  Tract Map (5 copies) w/Supporting Mat'l (2 copies)
(9)  Composite Utility Plan (5 copies)

City reviews submittal and 
returns plans w/redline 
comments to Design 
Engineer

Subsequent Submittal
Submit

(1)  Check prints (2 sets)
(2)  Redlines from previous plan check
(3)  Final signed Mylars, when requested by Engineering Deparment

City Engineer Signs Final Mylars

Construction of Approved Facilities:
(1)  Developer pays Inspection Fees
(2)  Construction under City Inspection
(3)  Improvements accepted by City

Project Closeout
(1)  Council Accepts Improvements as recommended by City Engineer
(2)  Developer provides Maintenance Bond
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